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1. O0uue mo0KeHH.

1.1. Hacrosmee Ilonoxedue paspaboraHo Ha OcHoBaHuM IlpuMepHOro monoxenus 00 apxuBe
OpraHH3alliH, YTBEPXKIEHHOro npukazoM DenepanbHoro apxupHoro arentctsa Ne 42 or 11 anpens
2018 roma, B cooTBeTcTBHH ¢ Ilpukazom MuskynsTypel Poccunm or 31.03.2015 Ne 526 "O6
YTBEPIKAEHHUM TPaBWI OPraHU3allMK XPAHEHWH, KOMIUIEKTOBAHMA, Yy4eTa M HCMOIb30BaHHA
nokymMeHnToB ApxusHoro ¢orjga Poccuiickoii @eepaliuy v IpYTUX apXUBHBIX JOKYMEHTOB B OpraHax
rocyJapcTBEHHON BJIACTH, OpraHaX MECTHOrO CaMOYNpaBJeHWs M OpraHusauusax’, YCraBoMm
JIOUIKOJIBHOTO 00pa3oBaTebHOIO YUpeKICHH .

1.2. Nannoe [MonoxkeHue 00 apxuBe AETCKOro caja ONpelenseT COCTaB JOKYMEHTOB apXHBa H YCIOBUs
HX XpaHEHHs, yCTaHABIHBAET 3a1a4H1, Ha3HaYeHHe W (QYHKIHH apXHBa, PErJIaMEHTHPYET e TeNbHOCTD
JIHIA, OTBETCTBEHHOIO 3a BejIeHHE apXHBa B JOLIKOJIbHOM 00pa30BaTeIbHOM YUPEHKIACHHUH.

1.3. B cBoeii JeATeIbHOCTH apXHB JIETCKOTO caja pykoBojacTByercs MefepanbHeIM 3aKkoHOM Ne 125-
@3 or 22.10.2004 roga «O6 apxusHoM jaelie B Poccriickoit @enepaiuu» ¢ M3MEHeHHAMH Ha 14 urons
2022 rosma, HOPMaTWBHEIMM paBoBbIMH akramu Poccmiickoit ®enmepauuu, cyObexra Poccuiickoi
denepauun B cepe apXHBHOTO Iela H IEONPOM3BOJCTBA, IOKATBLHBIMH HOPMATUBHBIMH aKTaMH
JIOMIKOJIEHOTO 00pa30BaTe/IbHOI0 YUpPEKICHHS.

1.4. oxymentst MBJIOY «J/letckmii cam Ne 71», HMeIOLIME WCTOpPUYECKOE, KYJIbTYPHOE, Hay4HOE,
COLMAIbHOE, KOHOMHUECKOE M IMOJMTHYEeCKOe 3Ha4YeHHEe, COCTAaB/IAIOT IOCYyAapCTBEHHYKO YacTh
ApxusHoro ¢onpa Poccuiickoit ®enepaunn, sBAsOTCH COOCTBEHHOCTBIO TOCY/I@peTBA M IMOJIIEKAT
TOCTOSSHHOMY XPaHEHHMIO B TOCYJAapCTBEHHBIX apxuBax Poccuiickoii ®enepauuu. Jlo nepepnaun Ha
rocyJapCTBEHHOE XpaHEHME JIaHHBIe [OKYMEHTBl BPEMEHHO XpaHATCA B [OLIKOJbHOM
o0pazoBaTeNEHOM YUPEKICHUU.

1.5. B MBJIOY «Jlerckmii cam Ne 71» misa XxpaHeHHs JOKyMeHTOB ApxuBHOro ¢onzia Poccuiickoii
denepaniid M 3aKOHYEHHBIX JIEIONPOH3BOJICTBOM JOKYMEHTOB MNPAKTHYECKOrO Ha3Ha4yeHWs, HX
otbopa, yuera, HCIO/Ib30BaHUS W MOATOTOBKH K NEPEaue Ha roCyAapCTBEHHOE XPaHEHHE CO3/aeTcs
apXuB.

1.6. ApxuB co3naeTcs Kak CaMOCTOSTEIbHOE T0/Ipa3ie/ieHHe, BO3IJIaB/IseMOe JIMIOM, OTBETCTBEHHBIM
3a BEJIEHHE apXKBa COTIACHO NPUKA3y 3aBe/IyHOLIET0 JOIKOILHEIM 00pa30BaTe/IbHBIM YUPeKIeHHEM.
1.7. Yupexaenue JOWKOILHOrO 00pa3zoBaHusi obecrieyMBaeT apXMB HEOOXOIMMBIM [MOMEUICHHEM,
o0opynoBaHHEM U KaJIpaMH.

1.8. JlomkonsHoe oGpa3oBaTelibHOE YUpeXAeHHe o0ecmeunBaeT COXPaHHOCTB, Y4YeT, oToop,
yHOpSNOYEHHE M HCIOJNb30BaHWE JOKYMEHTOB ApxuBHOro donaa Poccuiickoit ®enepauuy,
obpasyromuxcs B ero aesressHocTH. O6ecneyHBacT CBOEBPEMEHHYIO Mepefiady 3THX JOKYMEHTOB Ha



TOCY/IAPCTBECHHOE XPaHeHHE.

1.9. Bce paGoThi, CBA3aHHEIE © HOAOTOBKOH, TPAaHCHOPTHPOBKOH W Tepefadehi apXrBHBIX
NOKYMEHTOB, IPOU3BOAATCA CHIAMM H 3a C4eT AETCKOro caja.

1.10. 3a yrpaTy B mopdy AOKYMEHTOB ApXHBHOTO (oHzia Poccuiickoif @cneparn JODKHOCTHbIE
guma MBJAOY «/lerckuii cag Ne 71» HEeCyT OTBeTCTBEHHOCTh B COOTBETCTBHU C JNeHCTBYIOIHM
3aKOHOZATEIBCTBOM,

1.11. ApxuB merckoro caja paboTaeT COINIACHO TUIAHY, YTBEPHK/IAEMOMY 3aBEYIOIUM NOIIKOIbHEM
06pazoBaTeHHEIM YUpeXIeHHeM | OTUHTHIBAETCA TIepe]i HUM B cBoel pabore.

1.12. KoHTposs MeTeNbHOCTH apXuBa ocylecTiser 3apexyomuii MbJOY «[lerckuii can Ne 71», a
B €0 OTCYTCTBUM —HCTIOMHAOINHMI 0043aHHOCTH 3aBeIYIOMIETO.

2. CocTaB NOKYMEHTOB apXHBa.
2.1. B apxue MBJIOY «Jlerckuii cag Ne 71» mocTymaior:
*  3aKOHUCHHBIE JENONPOM3BOACTBOM YHPEXKIEHHA [OKYMEHTH NOCTOSHHOTO XpaneHus,
obpazoRaBIIecs B JIEATENILHOCTH CTPYKTYPHEIX TOApasieNennii, ZOKYMEHTE BPEMEHHOTO
(cBblue 10 fieT) cpoxa XpaHeH!s, HeoOXOAUMBIE B IPAKTHYECKOH AeATeIbHOCTH, JOKYMEHTEL
IIO KaJpaM H BOCIIHTaHHUKAM,;
+ JOKYMEHTEl TOCTOSHHOTO XpaueHHs H NO JIWYHOMY COCTABYy  OpraHH3alui-
NPeNIEeCTBEHHUKOB (NPH HX HATMYHH),
«  nuurble GO BEAYMMX PAGOTHHKOB AETCKOTO caja (TIPH UX HaMUH);
*  cayxeQHBIC U BEIOMCTBEHHBIC H3JaHMI,
*  CIPaBOYHO-TIOMCKOBHIE CPE/ICTBA K AOKYMEHTaM H YUETHbIE AOKYMEHTHI APXHBA JETCKOrO
cana.
2.2. Cpoku XpaHeHMs HOKYMEHTOB B apxuBe JOLIKOIBHOTQ 00pasoBATENBHOIO yUPEKACHMA
ONpE/IENIAIOTCA COTIIACHO CPOKaM, YKA3aHHBIM B YTBEPKICHHOA HOMEHKNATYpE Nl

3. 3agaun apxusa MBJOY «/lerckmii caa Ne 71»
3.1. OcHOBHEIMH 33134aMi apX#Ba ABJIAIOTCH:
+ OpraHW3al|s XpaHeHWs JOKYMEHTOB, COCTaB KOTOPHIX [OPEAYyCMOTPEH paslenoM 2
dHacrosmero Tonoxenus;
* KOMIUIEKTOBAHHE apXHMBa JIOKYMCHTaMH, 00pa30BaBIIHMHUCA B ACATSIIBHOCTH YYPEXINCHHA,
OCYHIECTRISAIONIETO 00pa30BATENLHYTO JEeATEIbHOCTD;
+ yuer, obecricueHie COXPaHHOCTY, CO3/aHHie HayYHO-CHPaBOYHOTO alllapard,
*  ACTIONB30BAHHE HOKYMEHTOB, HAXOIAuxcs Ha xpaHeHun B apxuse MBJIOY «/lercknit can
Ne 71»;
 NOATOTOBKA ¥ CBOEBpEMEHHas INepefada HOKyMeHTOB ApxuBHOro ¢Qomuua PoccuiickoH
(befiepaluy HA TIOCTOAHHOE XPaHEHHE B TOCYIapCTBEHHbLH (MYHHIHIIAbHbIN ) aPXUB;
+ METOJHYECKOE PYKOBOACTBO M KOHTPONEL 32 (OPMHpOBaHMeM M OQOpMIICHHEM Jel B
NEJIOTIPON3IBOMICTBE JAETCKOTO €ala M CBOSBPEMEHHOH Nepeayeii UX B apXHB JAOIKONEHOFO
00pa3zoBaTeILHOTO YUPEXKICHHS.

4. OyHKHHH apx4Ba.

B COOTRETCTBHHE ¢ BOIOKEHHBIMH 33 Ia9aMH APXUB OCYHIECTRILIET CJIENYONHe QYHKUHNA:

4.1. OpraHusyeT npueM IOKYMEHTOB [IOCTONHHOTO M BpeMeHROro (cBhiile 10 J1eT) CpOKOB XpaHeHuUs,
B TOM YHCIIE IO KaJpaMm H BOCIHUTaHHHUKaM, 00pazoBaBUIMXCH B JIEATENBHOCTH MBJIOY «Hetckuii
caz Ne 71», B COOTBETCTBHM ¢ YTBEPIKICHHBIM rpaduKoM.

4.2. OBecrieunBaeT COXPAHHOCTH H BEJET y4ET JOKYMEHTOB H (JOH/08, HAXOAANIMXCA Ha XPaHCHUH B
apXuBe JOUIKONEHOTO 00pa3s0BaTeNIEHOTO YUPEKACHHA.

4.3. TlpencTassaser B rOCYIApPCTBEHHBIH (MYHAUNNANBHEIM) apXHB YYeTHEIC CBEACHHS 00 obpeme u
COCTABE XPAHAIIMXCA B apXWBe JAECTCKOrO c¢aja MOKyMcHTOB ApxuBHOro ¢omua Poccmiicko#

G)EI[BPE[LEPIH H OPYTHX apXHBHBIX JOKYMCHTOB B COOTBETCTBHH C NOPAAKOM IOCYAAPCTBEHHOTO YUCTA

noKyMeHToB ApxusHoro $onja Poccriickoii Geaepauii.
4.4, CucTeMaTHIHPYCT M pasMelaeT JOKYMEHThl, HOCTYHAOIMe Ha xpaHeHue B apxus MBJIOY
«Jerckuii can Ne 71», o6pasopasinnecs B X0[€ OCYIIECTBICHHA JCATEIbHOCTH YUPEHKACHHA.



4.5. PaspabartsiBaeT rpavkd IpefCTAaBICHUA ONHCel Ha PACCMOTPEHME 3KCIEPTHO-NPOBEPOYHOH
KOMHCCHH H Ilepenau JIOKyMeHToB ApxueHoro ¢onna Poccuiickoii ®enepaupn Ha XpaHeHHe B
roCyAapCTBEHHbLH (MYHAIMNANBHEIN) apXHB.

4.6. OcylilecTBISET I0ATQTOBKY M NPEIACTABIACT:

+  Ha paccMOTpEHHE M cOrfiacoBaHme skcnepTHoli komuccud MBJIOY «[letcxkuii can Ne 71»
OTMCH JieN NOCTOAHHOTO XpaHeHus, BpeMeHHbIX (cBEime 10 JeT) cpoxoB XpaHEeHH, B TOM
ylcle 0O KaipaM ¥ BOCMUTAHHHKAM, a Takke aKTH O BBIJCICHMHM K YHHYTOKEHHIO
APXUBHEIX JOKYMEHTOR, He IOANEKAMKX XPAHEHHIO, aKTel 06 yTpaTe JOKYMEHTORB, aKTHI O
HEUCOPABHMBIX MOBPEXACHHAX APXHBHHIX JOKYMEHTOB;

* Ha YTBEPXKICHHE 3KCOEPTHO-NPOBEPOYHOH KOMMCCHM  YINOJHOMOYCHHOTO  OpraHa
MCHONHUTENEHOH BnacTu cybbexra Poccuiickoit ®enepanuu B cdepe apXHBHOLO Jeda
(manee - DIIK apxuBHOro ydpeKICHHSA) ONUCH A TIOCTOAHHOTO XPaHECHH,

» Ha cornacosanne DITK apxusHOro yupexaeHus cyOwexra Poccuiickoit ®enepanuy
(MyHUIMNAIEHOTO APXHBa), B ¢cyuae HaJeXeHHsA Cro COOTBETCTBYIOLIHMH IOTHOMOYHAMH,
OIMCH JIeN TI0 THIHOMY COCTaRY;

» Ha comiacosanue OIIK apxusHoro yupexjieHus cy6bekta Poccuickoit Denepanmu
(MyHHIIMDATIEHOTNO aPXHEBA), B CIYYa€ HAJIEJCHNS €10 COOTBETCTBYIOIIMMH TTOTHOMOYHAMH,
aKTEl 00 yTpare [OKYMEHTOB, AKTH O HEHCIIPABUMBIX ITOBPEXJCHUAX apXWBHAIX
JIOKYMEHTOB;

» Ha yreepwjieHHe 3apenyromemy MBJIOY «[letcxuii cag Ne 71» omucn jiell HOCTOSHHOTO
XpaHEHHs, ONMCH BpeMeHHBIX (cBhimie 10 JleT) CpOKOB XpaHCHHUS, B TOM YHCIe OIICH Aen
HO KaJpaM ¥ BOCIHMTAHHHKAM, aKThl O BBIJCIECHMH K YHHYTOXKECHHIO apXHUBHBIX JIOKYMEHTOB,
He IIOIeXalX XpaHeHWIo, akTh o0 yTpate JOKYMEHTOB, aKThl © HEHCIPABMMEIX
TOBPEXKIEHHAX apXMBHAIX IOKYMEHTOB, YTBepkAcHHsi¢ {cornacosanueie) OIIK wn
rOCy[apCTBCHHLIM apxHBoM cyOnexra Poccuiickoili ®enepallid  (MyHHIHIATBHEM
apXMBOM) B CITy4ae HAJIENIEHHA €0 COOTBETCTRYIOLMMH MOTHOMOYHAMH.

4.7. OpranusyeT nepeady JOKyMenTOB ApXuBHOTO Qonna Pocculickolt Mepepalny Ha NOCTOAHHO®
XpaHEHHE B roCyIapCTBeHHbIH (MY HUIIRNATLHEIN) apXHB.

4.8. OpranusyeT W TPOBOAWT 3KCIIEPTH3Y HEHHOCTH NOKYMEHTOB BpeMeHHBIX (cBbime 10 Jier)
CPOKOB XpaHeHHs, HaXo[AmuXxcad Ha xpaHeHud B apxuee MBJIOY «Jletckuid cax Ne 71» B memax
oT6opa JOKYMEHTOB s BKIIOUCHHA B cocTas Apxusaoro ¢onja Poccuiickoii Peepaiuy, a Taxke
BHIABIICHHA JOKYMCHTOB, HE MOJIeKaHIHX JATbHEHIIEMY XPaHCHHIO.

4.9. Yuacreyer B paboTe SKCTICPTHON KOMHCCHH JOIMKOARHOIO 00pasosare/lbHOT0 YUpeKACHHS.

4.10. TIpoBOAMT MepOTIPUATHA IO O0ECHCHEHHI0 COXPAHHOCTH MOKYMEHTOB, HaXORiAIUXcd Ha
xpasesny B apxuse MBIOVY «JleTckuii cax Ne 71».

4.11. OpranusyeT uHGOpMUPOBAHKE aAMUHECTpalKH B paboruukos MBJIOY «Jletckuit can Ne 71x»
0 COCTaBe W COMEPKAHMH JOKYMEHTOB apXUBa YIPEKIACHHA.

4.12. MudopmupyeT nons3opaTeneii no BoilpocaM MeCTOHAXOKACHAL apXUBHBIX JOKYMEHTOB.

4.13. Opranusyer BHaYy JOKYMEHTOB H JeJ juid paboTel B YHTAILHOM 3ali¢ WM BO BPeMCHHOE
TIOSIL30BAHUE.

4.14. Hcnonuser 3anpockl Hoib30BaTeleli, BEJAET apXUBHbIC KOMHM JOKYMCHTOB, apXUBHBIE
BbIITACKH ¥ APXMBHEIE CIIPABKYL

4.15. Benet y4er ucnob3opaHus JokymeHTos apxusa MBJIOY «Jlerckuii cap Ne 71».

4.16. CozpaeT QOHA HONL30BAHUN apXHBaA AETCKOTO €aja H OPraHu3yer ero HCHOIB30BaHue.

4.17. OCcyMECTRIAET BeICHUE CIIPAROYHO-TIOHCKOBBIX CPEJCTE K JOKYMEHTAM apXuBa JOY.

4.18. Cosnaer, HOMOJIHAET M COBEPHICHCTRYET HAYYHO-CIIPABOUHKLE anapat K XPamdInHMCA B apXuBe
JienaM ¥ IOKYMEHTAM.

4.19. - Yuacteyer B pa3paboTKe NOKYMCHTOB YYPEKIECHHA 110 BOMPOCAM apXHBHOIO jAena H
NeONPON3BOACTBA.

4.20. OKa36IBaeT METOAMYECKYIO IIOMOML:

« cnyxbe nerompoussoactea MBJIOV «JHerckuii cag Ne 71» 8 cocTaBieHHH HOMEHKIATYPH
nen, GopMEPOBAHHH M OPOPMACHHH JIell, KONTPONHPYET IPaBWIbHOCTh HOPMUPOBAHMI U
odopMIleHHS [eNl B HeJIONPOU3BO/ICTBE;




*  CTPYKTYPHBIM MojpasnenennsM u pabortauxamM MBAOY «/letckuii cax Ne 71» B noarotorke
JIOKyMEHTOB K Iiepejiade B apXuB JAETCKOTO cajia.
4.21. YuacTByeT B IPOBEICHHH MEPOTIPUATHI MO MOBHINICHHIO KBATH(GWKAUHH pabOTHHKOB apXHBa H
_CIYKOBI ICAONPOM3BOACTBA ZOMIKOJIEHOTO 00pa30BATSIIBHOND YK ICHHSL.

5. IIpaBa apxuBa.

J1d BRINONHEHHS BOIOKEHHLIX 3344 ¥ QYHKIMI NTHLO, OTBETCTBEHHOE 3a apXUB, HMEET [IPaBo:

5.1. IlpeacTasiaTh 3aBeayIONEMY JOMKOIBHEIM 00Pa30BATEILHEIM YUpeKIeHHeM TIpeATIOAEeHHS o
COBEPIUICHCTBOBAHHKIO OPraHu3aldy XpaHeHHS, KOMIUIEKTOBAHHS, YY€Ta H HCIIONE30BaHNA apXHBHBIX
nmoxymeHnToB B apxuse MBJIOVY «Jierckuit cag Ne 71».

5.2. KoHTpONHPOBATE BHIIONHEHHE YCTAHOBICHHBIX NPaBHi paboThl ¢ IOKYMEHTAMH B CTPYKTYPHBIX
HOJIpa3/ieNeHNAX YIPeKIEHS.

5.3. 3anpanBark OT CTPYKTYPHEIX Nojpaszjenennii u paboraukos MBAOY «[erckuii cag Ne 71»
cBeAeHHA, HeoOxomuMeie s paboTbl apxMBa, © y4eToM o0ecrieueHMs BHIOIHEHHS BCeX
BOICIKEHHBIX Ha apXKB 33739 U QyHKOuii.

5.4. HaBaTh paspACHEHHS M peKOMEHZAIMM II0 BONPOCAaM, BXOJSLIMM B KOMIIETCHIMIO apXHBa
JIOINKOABHOTO 00paz0BaTeNBHOTO YUPEIKACHHSL.

5.5. UrdopMHpOBaTh CTPYKTYPHLIC TOAPA3IENEHUA JIETCKOrO ¢ajla ¢ HeoOXOIWMOCTH Neperadu
JIOKYMEHTOB B ApXUB B COOTBETCTBUH € YTBEDK/AEHHBIM rpapHKOM.

5.6. [TpumamaTh yJacTHe B 3aCCaHHAX HKCIEPTHOH KOMHCCHH YUPEKICHHR, @ TAKIKE B OKCHEPTHO-
NPOBepPOYHOi KOMHMCCHH YIIOTHOMOYEeHHOFO Oprana HCIIONHUTEeNsHOH BracTH cyObexTa Poccuiickoi
Mdenepaunn B cepe apXUBHOTO Jea.

6. OrBercTBEHROCTE 32 QYHKIIHOHUPOBAHHE APXHBA.
6.1. HazHauenHoe npukazoM 3apeayiouniero MbJIOVY «Herckuii cag Ne 71» nuno, OTBETCTBEHHOS 32
BeJIeHHe apXUBa, HeceT IIEPCOHANBHYIO OTBETCTBEHHOCTD 3a:

*  BBINTOJHEHNE BO3NOXEHHBIX Ha apXHB 3afad W QYHKIHHA B COOTBETCTBHH C AeHCTBYIOIIMM
3akoHoaaTenbeTBOM Poccuiickoit Mepepanuuu;

* oOpraHM3anHi0 paboTH apXHBa, CBOCBPEMEHHOE M KBATU(QUIIMPOBAHHOE BBIIOIHEHHUE
MpHKA30B, paclopMKeHWli, [OpydYeHHI! BHOIECTOALIETO PYKOBOIACTBAE, ICHCTBYROLIMX
HOPMATHBHO-IIPABOBLIX aKTOB IO CBOEMY HPOQHITIO AeSTeILHOCTH;

*  pauuoHaTbHOe W 3)PEKTHBHOE HCTIONB30BaHHE MAaTEPHANLHBIX, (PMHAHCOBEIX H KaJPOBBIX
PECYpCOoB;

*  COCTOAHHE TPYZOBON H HCHOJIHHTENbCKOH AUCLMIUVIMHEI B 4pXWBE, BBINOJIHEHHE CBOHX
(GYHKIMOHATEHEIX 00%3aHHOCTEl;

» cofmofenre nNpaBuA  BHYTPEHHENO pacHoOpAiKa, CaHATAPHO-NPOTHBOSIHISMHMECKOTO
peXKIMa, IIPOTHBONMKAPHOHA (e30M1aCHOCTH U TEXHUKY Be3011aCHOCTH;

* BeJeHHWe [JOKYMEHTAUMH, IPeAyCMOTPEHHOH JCHCTRYIONIMMH HOPMAaTHBHO-NPABOBBIMU
JIIOKYMCHTaMH;

+  mOpefocTaBiedWe B YCTAHOBIEHHOM MOpAZKE AOCTOBEPHOM CTaTMCTHYecKoH W HHOH
AHGOPMALHH O ASITENHEHOCTH apXHEA;

*  rOTOBHOCTB apXuBa K paloTe B yCIOBHAX YPE3BRIMAHHBIX CHTYALM.

6.2. OTBeTCTBEHHEIE 33 BeA€HUE NENONPOM3BOACTEA, MOIIOTOBKY M IpelCTABICHUE IOKYMEHTOB Ha
XPpaHEHHE B apXHB, HazHa%arTcs 3aBenyomwuM MBIOY «Herckuit cag Ne 71».

7. KoMnieKTOBaHHe apXHBa.
7.1. IloaroToBRka MOKYMEHTOB K IIEpelaue B apXHB JOIIKOJIBHOTO 0Opa3OBATENbHOIO YHPEKIACHUA
BKIIOYaeT OSKCMepTH3y HayuHoM M NpakTHYecKoM LEHHOCTH [OOKYMEHTOB, OQOpMICHHE Jel,
COCTABNICHUE OTIHCH,
7.2. DKcnepTH3a IEHHOCTH JOKYMEHTOR:
*  3KCHEPTH3a UCHHOCTH AOKYMEHTOB — OMpPEIENEHHE LIEHHOCTH JOKYMEHTOR ¢ lleJibio oTOOpa
HX HA XPaHEHHE M YCTAHOBJICHHE CPOKOB XPaHCHHA. JKCIEPTH3Y LEHHOCTH JOKYMEHTIOB B
HOV ocymecTrigeT MOCTOSHHC AeHCTBYIONIAA AKCIEPTHAS KOMMCCHUS;
* JKCTIepTHAA KOMHCCHMS HasHavaeTcd NpuKkazoM zaseayromerc MBJIOVY «/lerckuii cag Ne 71».




B coCTaB DKCIIEPTHOM KOMHACCHH BKJIKOUAIOT HE MCHES TPEX COTPYZHHMKOB, B TOM WHCIC B
ofA3aTeNGHOM MOPAAKE JIMLO, OTBETCTRGHHOE 33 BCACHHC apXxupa JISTCKOTO Caza.
CexpeTapeM 3KCTIEPTHOH KOMHMCCHE Ba3HAualoT cexperapi MBJIOY «Mlerckuii can Ne 71».
IKcrepTHAs KOMHCCHS Ha 3aCCIaHRAX PACCMATPHUBACT: HOMEHKIIATYPY [e]l NETCKOrO cana,
oftMCcH JZiel TIOCTOAHHOTO XpaHCHHA W TO JTHYHOMY COCTaBy, akTH HA JOKYMEHTEHL,
Bhij(e/IEMEBIC K YHHUTOKEHHIO.

© 7.3. OdopmieHue 18T

. Jena MOCIOSHHO20 Xpaxenus DOALIMBAIOTCA B TBEPIYHO 0G1OKKY HPOYHBIMH HUTKAMHU.
JIMCTHI HyMepYIOTCH B 1IpaBOM BEpXHEM YTy TIPOCTEIM kapaHaamoy. KosuiecTso IuCToB B
KAKIOM Je71€ He JIOIDKHO IPEBLIIATE 750. B KoHIIEe JIeia Ha OTAENBHOM JIHCTE COCTABIACTCH
3aBepuTenbHAA HaJTHCh,

« Ha OONOXKe JeT NOCTONHHONO XPAHEHWH IOJUKHEI OHITh TPOCTaB]eHb CHEAYIOLINE
PEKBH3UTH!: TIOJHOE HAHMEHOBaHHWE BpIIleCTOANEH OpraHH3aivy, panmenoeagre MBJIOY
«Jlercxuil cag Ne 71», HOMEp (MHAEKC) Jea Mo HOMEHKIATYpe, 3ar0I0BOK fena, KOMHYeCTBO
JIMCTOR, CPOK XPaHEHHS WM OTMETKA KXPAHHTh TIOCTOSHHO», HOMep (OHTA, OIHCH, AeNa;

+ 10 OKOHUAHWH IEJIONPON3BOJCTBEHHOTO IOa B oopMIIEHHEIEC OOTIOKKHE A€ TIOCTOAHHOTO
XpaHeHHs  BHOCATCH HeoOX0/UMble YTOMHCHHS. B 3aroloBKA €, CoONEPKATUMX
PacCHOPSIHTENBHEIC JOKYMEHTHL (MpuKa3bl, MPOTOKOJBI), BHOCATCS HOMEPA, eCclH [IeNo ¢
MIePENKCKOA COCTOUT W3 HECKOILKUX TOMOB, B KaX/IOM TOME YKA3BIBAETCH KOPPECIIOHIEHT,
ABTOP, TEPPHTOPMA, IPYT'HC JaHHBIC. B KaXIOM TOME YKa3bIBACTCH IaTa (HCI0, MecAll, rom)
pagana M OKOHUAHHSA JAHHOTO Toma. TouHbie [aThl IPOCTABNAIOTCA Ha OOTONKAX And
HHICTPOrO TOMCKA JOKYMEHTOB B TOCIENyIONIEM, 3 3aBEPUTENBHON HAJIITUCH Ha 0BOKKY
e BHHOCHTCA KOJMYECTBO THCTOB B JICIIE;

« HaanvicH Wa OOJOXKaX Jlel [MOCTOAHHOIO H JOJITOBPEMEHHOIO  XPAHEHMA  CHEAYCT
TIPOHU3BOJMTE UETKO, CBETOCTOWKUMH YEPHHIAMH,

» s ydeTa KONMYECTBAa JIMCTOB B JICIC H dukcanmuy ocobeHmoCTed WX Hymepaiuu Ha
OT/IENHHOM JIMCTE COCTAB/IACTCA 3aBEPATEbHAA HANIUCE,

« B 3dBEPHTETbHON HAMHCK YKA3HBACTCS KOTMIECTBO MUCTOB (LADPAMH H NPOIHCHIO) B JIENE.
JapepuTe/BHAT HAAMUCH NOAMACKBACTCH COCTABMTC eM ¢ yKazaHHeM €ro JOIKHOCTH H JIaThi
COCTABJICHMA,

+  BHYTPEHHsA OIIHCH COCTABIAETCH K j1€/IaM HOCTORRHOTO B forospeMenHoro (cobiue 10 neT)
CpOKa XpaHeHHs, CHOPMHPOBAHHEIM IO Pa3HOBU/IHOCTSM JIOKYMEHTOB, 3aroN0BKH KOTOphIX
HE PACKPbIBAIOT KOHKPETHOE COACPKAHNE HoKyMeHTOB (0c000 1eHHEbIS, THYHEIE Jela B ap.)-

7 4. Onucanue JOKYMEHTOR OCTOAHHOTO CPOKA XPAHEHMA.

. ONHCH COCTABIAIOTCA DA3leNbHO Ha Jicna TIOCTOAHHOTO XpaHeHWs [0 OCHOBHOH
NEeATENLROCTH K Ha JieNTa [10 IMYHOMY COCTaBY,

s  OOUCH COCTABJAIOTCA JCIOMPOU3BOAHTEIICM,

s OINCh BEACTCA B €AHHOM BaJIOBOii HYMEPANHH B TCYCHHE HECKOIBKIX neT;

. HA JeJa ¢ HCTEKIIAM CPOKOM XPAHEHHA COCTABJIACTCA akT 00 YHHYTOXKEHHH;

e [0 OKOHYAHWH /JIEJONPOH3BOACTBEHHOTO T0j1a B MBJOY «Jletckuii can Ne 71in
POM3BOANTCS OTOOp HOKYMEHTOB [IOCTORHHOTO cpoKa XpaHeHus s BKIKYCHWI WX B
onuch. Ommich COCTOMT K3 TOIOBbIX Pas/lesion, BHYTPH T0/1a eid PAcIOJIATANOTCS M0 CTETICHM
3HAYUMOCTH € YYETOM HOMHHAJIBHOTrO MNpHHIHAIA (B COOTBETCTBBU C HOMEHKIaTypoi
YUPCIKICHHE);

e OIMCH COCTABAAIOTCA PpasfeNbHO HA A2  NOCTOAHHOTO XpaHeHHs 1O OCHOBHOH
NeATEBHOCTH | Ha JeN1A 10 THYHOMY COCTaBY;

+  ONUCH COCTABRJIAKTCI CEKPETAPEM.

7.5. Hena apeMeHHO20 XPAHEHUs oOopMISIOTCS YIPOIICHHO: OHU HE NOAIIHBAIOTCS, IMCTH B HIIX HE
HyMepyIoTcs, YTOUHEHHE Ha 06I0KKaX He TPOW3BOJNHTCH, ONMCH Ha J(eNa He COCTABIAIOTCH, yuer
peneTcd Mo HOMEHKIATYPE 1€1.

8. Yoiosnst XpaneHHs JOKYMEHTOB B apXHBC.
8.1. JloKyMeHTHI apXHBa XDAHATCH B APXUBOXPAHHIIMIIC JOUIKOILHOTO 00pa30BaTeNbHOIO yUPeKACHHH.
8.2. He nonyckaeTcs pasMenieHHe apXuBa B MOJBAILHEIX 1 gepllauHbIX TIOMEEHUX AETCKOrO caja.



8.3. ApXMBOXpaHHIHIIE JO/DKHO ObITh yAaledo OT ;1abOpaTOpHBIX, IPOH3BONCTBCHHLIX, DBITOBKIX
NOMEIICHMI U He HMETh 00UMX ¢ HUMH BEHTHIALHOHHBIX KAaHATIOB. ApPXUBOXpaHWINIE OTAEIECTCH OT
COCEIHMX MOMEIICHHI HECTOPAEMEIMU CTEHAMM H TIEPCKPBITHAMHE C TIPEIE/iaMi OTHECTOHKOCTH HE MEHEe
IBYX 4acoB. B apX#BOXpaHWIHIIE HE ROMYCKaeTcs IPOKiaika Tpy® BOJOcHAGXKEHHS K KaHaM3aluu,
TeXHONoIHYecKye WK OBTOBHIE BBIBOABI BOODL.
8.4. ApxMBOXpaHMIMLIE MODKHO HMETh €CTECTBCHHYIO WM HCKYCCTBEHHYK) — BCHTWIAUMIO,
06ece HBaloIy O PEIHPKY/BILHIO BO3AYXA, CTAOHIBHOCTS TeMIIEPATY PHO-RIAKHOCTHONO PEHKAMA.
8.5. Bee nocrynawume B apxeB MBJOY «Jlerckuii cam Ne 71» IOKyMEHTH pasMeIIAlOTCA B
apXMBOXPAHINTMINAX HA CTALUMOHAPHBIX H/WIKM  [EPEABIDKHBIX METALTHYCCKHX  CTEUIKAX, B
MeTaTHUeCKUX mKadhax WM KOHTEHHEpaX.
8.6. CTelnaXy JOMKHBI OBIThL YCTAHORIEGHH MEPHEHAHKYIAPHO CTEHAM C OKOHHBIMH NMPOCMaMH, A B
IOMEIICHUM 6e3 OKOH - C yu4eToM ocobenHocTell momeulenns u oGopydosanms. He nomyckaeres
pasMellieHue cTeLakell BINOTHYI K HAPYKHBIM CTEHAM 3JaHMs U K HCTOYHIKaM TeIlia.
87 PaccraHOBKa crelUlaxeidl W  MKADOB OCYHUISCTBASECTCS B COOTBETCTBHH CO CJACHYIOIMUMA
TpeOOBaHUAMHE:
«  paccTOAHME MEX/Ty PANAMH CcTefulaxell (T1aBHbIA IPOXOR) — HE MeHee 120 cm;
s+ paccrosHMe (IPOX0J) MEXIY CTE/LIAXAMH — He MeHee 75 CM;
¢ paccCTOSHHUE MeXy HapyXHOH CTeHOH 3/IaHAA U CTCILIaKaMH, MApa/IENbHEIME CTEHE — HE MCHCE
75 cMm;
= pacCTOSHHE MEAULY CTEHOH 1 TOPLIOM CTEIIaKa Wik mkada (06xon) — He MeRee 43 CM;
«  paccTONHHE MEXAY IIOIOM B HIKHEH TIOIKOM cTelliaka (mkada) — He MeHee 15 ¢M, B IIOKOJBHBIX
JTaxax — He MeHee 30 cM.
8.8. [IpoTHRONMKAPHEIH PeXUM B apXHBOXPAaHHITUINAX, III€ PA3MEINACTCA apXHB MBJIOVY «/lerckuii can
Ne 71», ycTaHap/jiMBaeTcsi B COOTBETCTBHH ¢ IIpaBHiaMi NPOTHBOTIOAKAPHOIO pekHMa B PoccHifcKoH
denepammu ot 16 cenTaodpa 2020 roja Nel479.
8.9. ApXVBHEE JOKYMEHTH ClieyeT XPABUTE B TEMHOTE.
8.10. 3amuTa AOKYMEHTOB OT AeHicTBHA cBera ofecmeunBaeTcs XpaHEHHEM IOKYMCHTOB B kopoOKax,
NanKax H IeperyieTax, B IKadax WM Ha CTEJUIAKAX 3aKpRITOro TUIA.
8.11. YpoBeHb HCKYyCCTBEHHOIC OCBELIEHMS B KHHIOXPAaHHIHINAX JOJKEH COCTABIATL HE MCHCE 100
TOKC.
%.12. B apXHBOXpAaHWJIMIIE AIA XpaHeHWs JOKYMEHTOB YCTAHABIMBAKOTCH CIENYHINHE MApaMETPhb
TEMIICPATY PHO-BIIAMKHOCTHOTO DEXHMA:
« A XpaHeHuws NOKYMEHTOB Ha OYMa)KHOM HOCHTENIe — TeMIeparypa 17-19°C, oTHOCHTENBHAS
BITA3KHOCTD BO3ayxa — 50-55%.
8.13. TTomelmenus apxuBa JOUIKONBHOrC 0OPa3OBATE/ILHOTO YUPEKACHHA NOILKHBI COACPKATECA B
YHCTOTE, B YCIOBIAX, HCKMOUAOTIHX BO3MOXKHOCTE HOABICHUS [IECCHH, HACEKOMBIX, TbLTH.

9. 3aK/II0UHTEeALHLIE IOJOXKCHHSL.

9.1. Hacrosmee [lonoxenue o6 apxuse ABIACTCA JOKAJIBHEIM HOPMaTHBHEIM aKTOM, IPHHUMAETCA Ha
O6meM cobpandu paGOTHUKOB JOLIKOABLHOIO 00pa30BaTe/ibHONO YUPEKICHHA H yTBEPK JaeTCa (6o
sBOMTCS B AeiicTeHe) 3aBeayrommM MBIIOVY «/Jlerckuii caj Ne 71».

0.2, Bee H3MEHEHHS H JONOJIHEHHMS, BHOCHMbIe B HacTosulee [lomoikenue, odopMmisoTcs B
LHCEMeHHOI (opMe B COOTBETCTBHM ACHCTBYIOMHMM 3aKOHOIATENLCTBOM Poccuitckoii Genepaiium.

9.3. Mosioxkenue o6 apxuse MBAOV «/lerckmii can Ne 71» mpHHEMacTted Ha HCOTipele/ICHHBIN CPOK.
WameHenus ¥ TomojiHeHus k Ilojokewmio NPHEHEMAIOTCS B MOpAjKe, NpeaycmoTpeHHoM m.9.1.
HacToslero [Tonoxenus.

9.4. [Tocne npuustud IlonoxeHns (WM H3MEHEHHH H IONONHEHHUH OTAENBHBIX ITYHKTOB H pa3zenoB) B
HOBOU PeIaKUHHU MPE/IhIIYIIAs PCAAKIHA ABTOMATAYECKH YTPAUHBACT CHILy.
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